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	(A) Policy
	Procedures will be reviewed and implemented by all employees to ensure the safety of children.

	(B) Responsibility


	All staff

	(C) Procedure


	· Staff ensure all children are within sight and hearing at all times.

· A telephone is available in the conference room and all offices.

· Children being transported by a parent are escorted to and from the building by the parent/guardian and signed in/out on the sign in-sign out sheet located in the classroom. 

· Children are permitted to leave the center only with a parent/guardian or person designated by the parent with proper identification. 
· Fire, weather, and lockdown drills occur regularly as each policy indicates (see Weather emergency drill; fire drill; lockdown drill).  

· A diagrammed evacuation plan for fire and weather emergencies will be posted near the exits in each classroom.  

· A Fire Extinguisher is available throughout the building, and tested annually.  

· Items of potential danger to children including cleaning agents will be:

1. Stored in the original container with label intact.

2. Stored in an area inaccessible to children.

3. Stored separately from food and food service equipment.

4. Have current MSDS sheets on file in the main binder located in the office.
· Medication will be kept in a locked container in an area inaccessible to children.

· Staff, as determined appropriate are trained in First Aid and Adult/Pediatric C.P.R., Communicable Disease Prevention and Identification, Blood borne Pathogens, and Child Abuse and Neglect Recognition and Prevention 
· A First Aid Kit is maintained in each class and taken on outings. First Aid kits are inventoried on a monthly basis by classroom staff. (See first aid kits policy)
· An emergency medical and dental procedure chart shall be posted in each classroom.

· Emergency Phone numbers including poison control is posted in red near all phones.

· All electrical outlets accessible to children have protective caps in place when outlets are not in use.

· Equipment is maintained in a safe and sanitary manner.

· Extension cords will not be used 

· An emergency light source (flashlight and fresh batteries) are available at all times. (See first aid kits policy)
· Security and Exit lights are inspected regularly. 
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