Mercer County Head Start Policies and Procedures

	P/P Topic:
	Medical Emergency Procedures:  Major and Minor
	P/P #:
	027

	Part:
	1304


	PC Approval Date:
	10/23/2008

	Subpart:
	Early Childhood Development and Health Services
	Last Reviewed Date:
	01/27/2011

	Section Title(s):
	Child Health and Safety

	Implementation Responsibility:
	Education and Transportation Staff,  

	Related Performance Standard(s): 
	1304.22 (a)
	Monitoring Responsibility:
	Director of Education Services, Health and Nutrition Coordinator


	(A) Policy
	Response to major and minor medical emergencies are outlined to ensure timely and efficient response to the needs and safety of our participants and staff.

	(B) Responsibility


	Education and Transportation Staff, Direct Service Staff

	(C) Procedure


	Major Emergency 

Including but not limited to:  Deep lacerations, punctures, burns, animal bites, severe fall, seizures (not previously diagnosed and/or lasting > 5 minutes), facial lacerations, uncontrollable bleeding, loss of consciousness, extreme difficulty breathing and dental trauma.

· Administer First Aid  (Childhood Emergencies quick reference guide easily accessible in all classrooms) 

· Appoint an adult to remain with child at all times.

· Call 911 if necessary 

· Notify parent or guardian at emergency telephone numbers as given by parents in emergency contact file. 

· Allow parent to transport child to physician of choice if they so choose and are able.

· If the severity of the injury is questionable, allow parent to decide whether the child should see a physician. 

· Record injury on building accident report form and give a copy of the report to the Health and Nutrition Coordinator who will review it and give the report to the director.  Keep a copy in child’s file.  A copy will then be forwarded to building administrator.

***Note:  If parent cannot be reached and emergency contacts are not available and physician’s care is necessary:

· Check child’s Head Start’s general record to verify Emergency Medical Authorization for treatment is current and signed.

· Take child’s Emergency Medical Authorization with child to medical facility.

Minor Emergency

 Including but not limited to:  Minor cuts, bumps, scratched, minor burn…etc.

· Assess the situation 

· Administer First Aid 

· Contact parent as determined necessary

· Send Treatment Report home with child to parent.  Place a copy of this report in child’s file.  

· Record incident on Building Accident report Form if determined needed by staff, or Health and Nutrition Coordinator.
To ensure health and safety of all children and adults in the classrooms, the following precautions have been implemented:

· Emergency information posted in each classroom for situations requiring rapid response (e.g. choking)
· 9-1-1 along with other necessary emergency numbers posted by telephone.
· Fire evacuation route and procedure, weather related emergencies classroom evacuation route and procedure, lockdown procedure posted and regularly practiced.
· Family contact information and authorization for emergency care is located in each room. 
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