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	(A) Policy
	Tornado drills will be conducted at least once a month while school is in session during the tornado season (April and May).  The “Tornado Season” is the period from the first day of April to the last day of July (OFC 409.2).  



	(B) Responsibility


	All Staff Members

	(C) Procedure


	· Children will first learn about tornado safety and tornado drills during informal classroom instruction.  

· Weather Emergency Evacuation Routes are posted clearly in each room.

· When the drill is announced, the children will quickly and quietly line up with the teacher.

· Before exiting the room the teacher will take attendance of children to ensure all children are accounted for.

· Staff will bring the First Aid Bag, which includes the emergency contact information.

· The teacher assistant will be the last to leave the room; he/she will turn off the lights, conduct one final check of the room, and shut the door. 

· Parents will be informed of the drill by sending home a “Tornado Drill Notice”
· The Executive Director will retain “Record of Emergency Evacuation Drills” documentation.
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