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	(A) Policy
	MCHS will provide transportation in accordance with transportation regulations regarding safety features and the safe operation of vehicles used to transport children.

	(B) Responsibility


	Transportation Staff

	(C) Procedure


	· All drivers and bus aides will adhere to the guidelines detailed in the Head Start Transportation Standard 1310.10  

· If it is not possible to provide transportation, reasonable assistance will be provided to assist the family with arranging transportation. 

· Parents are required to escort children to and from the bus stop. Designated bus stops away from a child’s residence may be a established to assure timely and cost effect routing. 
· Snow/Ice Policy: Head Start will not transport children for the a.m. session if the school district in which they reside has a two hour a.m. delay. If school is cancelled for the day, there will be no transportation in that district. Parents may choose to self-transport if MCHS is in session for the day.  Drivers are entrusted with the ultimate decision regarding driving in any area, if the driver feels that the area is unsafe either due to weather conditions, road construction, etc. The driver will radio the transportation secretary with a change of route and alternate plan for the child’s transportation home. This includes having a parent pick-up the child. 

If a designated adult is not available to meet the child at the bus, the driver will:                                                                 
· Wait one (1) minute, then radio into the office to inform the transportation secretary that the route will be resumed with the child on the bus. 

· Office staff will continue to attempt to contact an identified release person for the child. When contact is made, the secretary will inform the release person when to pick the child up at the bus garage unless other arrangements can be made. 

· As a last resort, contact the Sheriff’s Department. Contact the Director or acting Director prior to contacting the Sheriff’s Department.   

· A child will only be allowed to ride the rest of the route and be returned home once. If a second time happens, the designated adult will be required to pick the child up either at the transportation office or the Head Start office.
· AT NO TIME WILL A CHILD BE RELEASED TO ANYONE OTHER THAN THE DESIGNATED ADULT WITHOUT EITHER WRITTEN OR VERBAL CONSENT FROM THE PARENT/GUARDIAN.
·  Documentation, including date, time, and attempted contact should be maintained by the Driver and provided to the Family Advocate for possible follow- up.   
· Children's Well-being: Whenever a driver has any concerns about or information about a child's well being, a running note should be completed by the driver. The running note is then passed on to the Family Advocate or teaching staff.
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