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(A) Policy Teaching Staff will screen all children within the first 45 days of 

attendance. The results of the developmental and educational 
screening will be utilized to create educational goals and to initiate 
a referral if necessary. 

(B) Responsibility 
 

Teaching Staff and Director of Early Childhood Services 

(C) Procedure 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 The first two weeks of attendance will be a period of 
observation, at which time classroom staff will make on-going 
notations about children’s strengths, interests, current level of 
development, and areas of need 

 The appropriate Brigance Preschool Screen, according to age, 
will be administered following the initial two weeks of 
attendance and no later than 45 days from the first day of 
service 

  Using the table below, the teaching staff will determine the 
children who may be at risk for developmental or academic 
delay 

Age/Screen Cut off scores 
Three Year Screen  

3.0 – 3.2 <52 
3.3 – 3.5 <55 
3.6 – 3.11 <71 

Four Year Screen  
4.0 – 4.3 <58 
4.4 – 4.7 <72 
4.8 – 4.11 <80 

Five Year Screen  
5.0 – 5.5 <65 
5.6 – 5.11 <78 

  
 The teaching staff will enter the Brigance information in GE in 

the Classroom & Education tab, and will check the appropriate 

 1



 2

 
 
 
 

 The Director of Early Childhood Services will run a report to 
retrieve the children scoring below the cut off score 
  The Director of Early Childhood Services will review each 

child’s Brigance screening sheet and determine the next 
step, which would be documented via case note  

 If it is determined that a referral is necessary by the SLP or 
Director of Early Childhood Services, a Mercer County 
Educational Service Center referral form will be initiated  
 The Educational or Developmental Referral form under the 

Special Needs tab will be completed by the Director of 
Early Childhood Services 
 The Director of Early Childhood Services will inform the 

parents of the referral via telephone  
 Following the phone call and verbal parental consent of the 

referral, the Referral Process Parent Form will be sent home 
 If a child is not referred due to lack of substantiation, refusal by 

parent, or other reason, the Brigance findings will be utilized by 
the teacher to create classroom goals for continuous 
improvement 

 


