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	(A) Policy
	During the first home visit or initial meeting with the parent, the teacher will provide the appropriate form according to the child’s age. As the parent completes the form, the teacher will offer assistance as needed. The form will be given to the DECS to enter into GE, file in the child’s files, and forward any information necessary.   

	(B) Responsibility


	Teaching Staff 

	(C) Procedure


	· Teachers will provide a parent with the appropriate Ages and Stages Questionnaire: Social-Emotional (ASQ-SE) to a parent during the first home visit or initial meeting

· The parent will complete the form during the home visit/meeting

· The teacher will provide support and assistance to the parent as needed. The form will be completed before the end of the meeting unless it is deemed necessary by the teacher to allow the parent to return it within two days

· The teacher will score the form after the meeting. The score will be entered into the ASQ:SE form on GE

· If the score is below the cut off, the teacher will create a case note after the score is entered in GE

· The DECS will determine if a DECA form is necessary for more information

· If a DECA is deemed necessary, the DECS will contact the parent and make arrangements for the DECA completion

· A report, including the names of those who scored above the cut off and those who completed a DECA, will be forwarded to the MHC within the first 45 days 

· Children who score above the cut off score after the first scoring period will be added to the report and provided to the MHC

· Parents who score their children with concerns on the DECA will receive DECA information sheets in the areas of concern to provide the parents with ways to increase resiliency

· If a child has concerns in 2 or more areas of the DECA, the DECS will determine if a referral to an MH Agency is necessary

· The DECS will complete a referral form, with parent permission and participation, if deemed necessary
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