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	(A) Policy
	As required by the Ohio Revised Code 2142.421 employees are to report any suspected instances of child abuse and/or neglect to the proper authorities (Mercer County Department of Job and Family Services)

	(B) Responsibility


	All Employees

	
	· If you feel that the child is in immediate danger, contact DJFS followed by contact with Family Advocate or if unavailable, a management team staff person.   
· DJFS will provide guidance for any further action and release of the child. 
· Following telephone contact with DJFS, and conversation with Advocate/management staff, document your observations, conversations, and actions in a case note.
· If a child comes to school with signs or indications of possible neglect or abuse, or reports an incident of concern to you follow the steps listed below: 

· It is our responsibility to gather information/data, limit the number of interviews, communicate with appropriate staff and report information to DJFS.
· Contact a Family Advocate and gather general data and information from child.  A coordinated effort between initial observer and Advocate staff limits the number of interviews for child.
· If it is necessary for you to examine an injury do so in the presence of another staff member. Document all findings.  

· Family Advocate staff, as available, will report this information to DJFS.  Documentation of observations and conversation will be completed by initial observer.  Follow up completed as needed.
· Updated information will be available from Advocate staff via personal contact and/or case note.
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